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Re: 2019 Architectural Services

Mr. Hood:
We would like to extend our gratitude for allowing us to present our qualifications and information about our company 
and team, and for the opportunity to provide Architectural, Design, and Engineering Services for Nixa Public Schools. 

Enclosed you will find information about our company, team, and our experience with Nixa Public Schools as well as 
other local and state projects. Our team has been strategically built to provide the best professional services available 
in each division of the project. Buxton Kubik Dodd will be the lead Architect in charge of all aspects of the project, with 
in-house Engineering, as well as a fully staffed Interior Design team. Our Interior Design team includes Kris Evans, the 
most recent addition to our firm, with a multitude of experience with Nixa Public Schools gained with K Evans Interiors. 

In April of 2013 voters approved Springfield Public Schools’ upgrades at Kickapoo High School, funded by a $71.65 
million SPS bond issue, Buxton Kubik Dodd gathered input from community members, teachers, parents and even 
students for the 2 phase renovation.  Currently, Buxton Kubik Dodd is working with Springfield Public Schools to 
generate options for Hillcrest and Glendale for a future bond issue.

Our approach to maintaining quality control, protecting budgets and meeting schedules begins with understanding our 
client’s needs, business operations and project budget. We also work closely with our clients, engineers, contractors 
and city officials to determine the most cost effective solutions for the projects. Along with our detailed construction 
documents, we provide a full specification book outlining the standards and minimum requirements for the work to be 
completed. Our services also include construction administration in which we follow the construction process, perform 
routine site visits and continue to work with the engineers, contractors, and city officials until project completion in 
efforts to keep the project on time and on budget.

Please consider our team for your upcoming annual projects. We will work very hard for you and will do our very best 
to assist you in the design and construction leadership of your project.

Respectfully,

Brian Kubik, AIA, NCARB
President

                                                                                              

September 7, 2018

Nixa Public Schools
c/o Robert Hood, Managing Member
Professional Project Management LLC
Nixa Public School District Projects Manager
301 S Main Street
Nixa, MO 65714
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About Buxton Kubik Dodd
Buxton Kubik Dodd has over 150 years of collective experience in high end interior 
design, architecture, space planning, mechanical engineering, project feasibility and 
cost analysis, project planning, construction management services and much more. 
Within our firm, clients can access the talents of award-winning architecture and 
interior design professionals and project management experts. The Buxton Kubik 
Dodd Design Collective team offers a unique combination of services and skill sets 
to ensure optimal project outcomes. 
At Buxton Kubik Dodd our greatest resource is our people. Our key personnel 
includes five principals, with seven architects, two MEP engineers, as well as 
five interior designers to ensure the projects success. Also, in addition to the key 
personnel and resources of the entire project team, Buxton Kubik Dodd has eight 
other design, technical and marketing professionals to assist throughout the life of 
the project, in meeting critical deadlines and milestones, and ensuring the highest 
quality service and successful delivery of Nixa Public Schools vision.

Philosophy
Interior Architectural Spaces provide the most intimate experiences of architecture.   
The challenge, especially for commercial buildings is that they must adapt to a variety 
of changing uses, to create architecture and interior architecture that endures while 
remaining fresh and functional.
Buxton Kubik Dodd Design Collective strives for design excellence with the 
understanding that the interior space has the most profound effect on people and can 
actively transform the way they live, work, and play. By understanding visions and 
goals, we can bring buildings and interiors to life by integrating space, technology 
and people.
We believe that each project has the potential to be a unique design opportunity, and 
our solutions will be tailored to respond to each individual’s requirements. Budgets 
and schedules do not limit good, creative design; they define it and set the required 
parameters. Our project portfolio attests that we constantly balance form, function, 
and financial resources to achieve the best results for our clients and their building 
projects.
There are other elements evident in our past experiences; primarily among them is 
the experience of space itself, how the individual uses it, how the individual in the 
group reacts to it, how a visitor understands it. Our designs shall express order, 
create spatial and systems modules, and deal with such dichotomies as public/
private, open/closed, service space and served space.
Our design decisions are based upon pragmatic concerns:  flexibility, adaptability, 
ergonomics, environmental appropriateness of materials, human comfort, technology 
integration  as well as less tangible, though no less essential ones:   image, pride, 
sense of community, and personal interaction.
We are convinced the design of interior architectural spaces can actively change the 
way people live, work, & play. Different types of spaces, furnishings, and amenities 
within these spaces should provide the elements, tools, and mechanisms not just 
to accomplish functional tasks, but also to achieve professional, business, and 
personal goals. 
As architects and designers, we use our knowledge and expertise to offer a wider 
range of architectural design possibilities.

OFFICE ADDRESS
Buxton Kubik Dodd, Inc.
3100 S. National Place
Suite 300
Springfield, MO  65807
417.890.5543 tel

STRUCTURE OF FIRM:
S Corporation

PRINCIPALS
Brian Kubik, AIA
Jonathan Dodd, AIA
Larry Phillips, PE
Joyce Buxton, ASID
Kris Evans, ASID

Architects |  Engineers
Eric Street,  AIA, LEED AP
Peter Van Rhein, PE 
Bryan Ragsdale, AIA
John Luce, AIA
Kyle Yarbrough, AAIA
Catherine Murrell, RA
Andy Sutton, CD
Matthew Beard, CD
Aaron King
James Couch
Kara Washam

Interior Designers 
Marie Gervais
Becky Green, NCIDQ
Lisa Wampler NCIDQ, LEED AP ID+C   

Staff
Gregory Kubik , Accountant
Amy Pennington, Marketing 
Bradley Wilkinson, Marketing

STRUCTURE OF FIRM:
S Corporation
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History
• Mrs. Joyce Buxton, NCIDQ, had been practicing in the interior 
design industry for over twenty-eight years. Buxton Interiors, LLC 
operated as a debt-free company and experienced professional 
success and award-winning interiors every year since inception.
• In May of 2003, Buxton Interiors merged with Mr. Brian Kubik, 
a Licensed Architect with commercial and residential design 
experience, to diversify professional services. The partnership 
formed Buxton-Kubik Interior, Inc.  specializing in interior design, 
interior architecture, product sales & construction.
• In January of 2005, Buxton-Kubik Interior, Inc. partnered with 
Mr. Jonathan Dodd, a Licensed Architect to form Buxton-Kubik-
Dodd, Inc Architecture + Interior Design. Mr. Dodd’s architectural 
experience as an international award-winning designer adds to 
the diversity of the firms architectural group and brings a wealth 
of expertise in markets such as corporate office buildings, project 
master planning, developer retail, industrial, sports and recreation, 
religious, higher education and custom residential architecture.
• October 2011, Buxton-Kubik-Dodd, Inc. acquired Creative Inc 
forming Buxton Kubik Dodd Creative and became one the strongest 
and most recognized young Architectural and Interior Design Firms 
in Southwest Missouri and Northwest Arkansas.
• April of 2013,   Buxton Kubik Dodd Creative acquired  the local 
architecture firm Pellham Phillips. This acquisition adds additional 
in house mechanical, electrical, and plumbing engineering services 
to the full service commercial and residential architecture and 
interior design firm. 
• November 2017, Interior Design firm K Evans Interiors merged 
with Buxton Kubik Dodd in an acquisition creating Buxton Kubik 
Dodd | Design Collective. The merger adds three senior interior 
designers with over 65 years of combined team experience to 
the full service commercial architecture, engineering and interior 
design firm of Buxton Kubik Dodd.

Services
• Project Master Planning

• Space Needs Programming & Space Planning

• Commercial Interior Design

• Interior and Full Service Architecture

• Mechanical, Electrical and Plumbing Engineering Services

• Conceptual Design and 2D/3D Graphics, 
        Modeling and Animation

• Construction Drawings 

• Contract Administration

• Construction Management 

• Furniture Selection and Specification 

• Consulting Corporate Finish Standards and Analysis

• Artwork, Framing and Accessories Retail Sales

• Professional Architectural Photography

Being able to offer a wide range of professional services for the 
specialized focus of interiors allows our clients to have comfort of a 
fluid design process with a single point for designer contact.
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Springfield Public Schools

Leadership Team
Principal-In-Charge

Brian K. Kubik AIA, NCARB
President | Principal

Project Team Leader

Jonathan B. Dodd AIA, NCARB
Director of Architecture

Architecture

John Luce AIA
Senior Architect

Engineering

Larry Phillips PE
Principal MEP Engineer

Interior Design

Joyce Buxton ASID, NCIDQ
Director of Interior Design

Kris Evans ASID, NCIDQ
Principal Interior Designer
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Brian K Kubik AIA, NCARB
President | Principal-In-Charge

Principal Architect Brian Kubik has been described with many glowing attributes by 
those around him, but he considers the biggest compliment to be, “He listens”.  It is 
that desire to really hear what the goals are for a project that has allowed Brian to build 
long-term relationships with a loyal client base.  If it is true that a firm has a heart, then 
Brian is not only the heart, but also the eyes, ears, and voice of Buxton Kubik Dodd.  
His ability to view things from 10,000 feet above and look at the big picture while still 
being able to simply explain complex processes is invaluable for the vision he provides 
to both the firm and to his clients.  His love of order and simplicity lends a clean and 
rational aesthetic to his work.  With utmost confidence and proven design skills, 
Brian is able to successfully lead a project, at the same time making the process fun 
and fair for everyone involved. While he is unmatched in championing the design for 
a project, he is also the ultimate businessman and remains ever faithful to those first 
expressed goals for the project, always mindful of his client’s budget and schedule.

RELEVANT EXPERIENCE
 
• Century Elementary School, Nixa Public Schools

• Kickapoo High School - 2013 Bond Issue Renovations

• SPS Roseann Bently Administrative Building

• SPS Kraft Administration Center

• Strafford K-5 Elementary School

• High School Entrance for Strafford R-VI Schools

• Ann’s Performing Arts Center

• Kickapoo  High School Athletic Facility

• Kickapoo High School Stadium Entry

• Springfield Greene County Library, Park Central Square

• Ozarks Technical Community College - ITTC Building

EDUCATION:
1996-Bachelor of Architecture 
Drury University: Hammons School 
of Architecture, Springfield MO

Edinburgh College of Art 
    - Edinburgh, Scotland

REGISTRATIONS:
Missouri, Oklahoma, Texas,       
New York

YEARS OF EXPERIENCE:
20

AFFILIATIONS:
American Institute of Architects –  
   Past  Missouri  Representative 
National Council of Architectural
   Review Board
Springfield Design Association
Leadership Springfield - Chamber     
   of Commerce – Class XV
Rotaract of Springfield - Past   
   President
Design-Build Institute of America 
   Contracts and Risk Management
Springfield Contractors Associa-
   tion Students-on-Site Program 
   and Member
Gateway to Success Facilities 
   Design School  - St Louis MO
PSMJ Project Manager & Princpals 
   Boot Camps
Missouri State University 20-Year
   Campus Plan Visioning
   Committee (‘95-96)



Jonathan B Dodd AIA, NCARB
Director of Architecture

An incredibly committed, talented, and focused practitioner, Jon Dodd is the ultimate 
architect.  With outstanding skills in concept design, Jon has the uncanny ability to 
see multiple design solutions intuitively.  His broad creative design abilities are only 
matched by his attention to detail and outstanding project leadership skills.  His design 
solutions are pragmatic in their approach to the program, form, and materials. Jon 
has earned high praise from his clients again and again with solutions that turn out 
to be exactly what the client wants – even when they may not have known it.  Behind 
that design inspiration is an immense amount of knowledge and an incredible work 
ethic. Jon balances an ability to not take himself too seriously with an unwavering 
focus on getting the job done right.  He thrives on different challenges every day and 
is able to visualize the perfect solution for each new project.  Jon takes great pride 
in the unique opportunity to influence the built environment positively and takes that 
responsibility with much care, always trying to go the extra mile for the success of 
the project. 

RELEVANT EXPERIENCE
• Kickapoo High School - 2013 Bond Issue Renovations

• Kickapoo High School Athletic Facility

• Kickapoo High School Stadium Entry

• Missouri State University - Classroom Upgrades

• Willard High School - Commons Area*

*Previous Personal Experience 

EDUCATION:
Bachelor of Architecture – University 
of Kansas, School of Architecture 
Lawrence, Kansas  1998

REGISTRATIONS:
Missouri, Kansas, Arkansas, Iowa, 
Indiana, New Jersey

YEARS OF EXPERIENCE:
19

AFFILIATIONS:
American Institute of Architects
National Council of Architectural
   Registration Boards
Springfield Design Association
Springfield Contractors Association
Highland Springs County Club 
   Design Review Board Committee
Project Hope, Housing Designer

Buxton Kubik Dodd | Design Collective6
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John Luce AIA
Senior Architect

With over two decades of experience, John has contributed to projects varying 
in scale from schools, municipal facilites, commercial renovations, to large multi-
story hotels. Before joining Buxton Kubik Dodd, John worked for Pellham Phillips 
Architects & Engineers, the largest architecture and engineering firm in Southwest 
Missouri.

RELEVANT EXPERIENCE
• Kickapoo High School - 2013 Bond Issue Renovations

• SPS Roseann Bently Administrative Building

• SPS Kraft Administration Center

• Strafford K-5 Elementary School

• High School Entrance for Strafford R-VI Schools

EDUCATION:
Bachelor of Architecture      

REGISTRATIONS:

Missouri

YEARS OF EXPERIENCE:
22

AFFILIATIONS:
American Institute of Architects 
Southwest Missouri Code Officials
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Larry Phillips PE
Principal Engineer

A licensed Engineer for 41 years, 35 of those as Principal Engineer and Owner 
of Pellham Phillips Architects & Engineers, leading the largest Architecture & 
Engineering firm in Springfield, Missouri. Mr. Phillips has played a major role 
in the development of Springfield, Missouri from the remodel of the Springfield 
Art Museum in 1984, the Springfield Cardinals Baseball Stadium, and Juanita K 
Hammons Performing Arts Center. He has lead the field in engineering as well as 
left his mark on the City of Springfield’s beautiful skyline.

RELEVANT EXPERIENCE
• SPS Roseann Bently Administrative Building

• SPS Kraft Administration Center

• Strafford K-5 Elementary School

• High School Entrance for Strafford R-VI Schools

• Central Bible College:
 Forest Arnold Activity Center
 Plaza
 Zimmerman Fine Arts

• Crowder College, McDonald County, MO

• Linn State Technical College, Linn, MO

• McDonald County High School, Anderson, MO

• Ozarks Technical Community College:
 Airport Renovation Study
 Information Commons
 Lebanon Campus, MO
 Lincoln Hall
 West Wing

EDUCATION:
Bachelor of Science in Engineering 
University of Missouri, 1970

REGISTRATIONS:
Missouri, Arkansas, California, Iowa 
Nebraska, Texas

YEARS OF EXPERIENCE:
44

AFFILIATIONS:
American Society of Heating, 
   Refrigeration, Air Conditioning 
   Engineers, Past President

Hammons School of Architecture 
   Adjunct Instructor

National Society of Professional 
   Engineers

Missouri Society of Professional      
Engineers

Building Officials and Code 
Administrations International
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Joyce Buxton ASID, NCIDQ
Director of Interior Design

With a 35 year reputation for creativity and innovative design solutions, Joyce Buxton 
provides the leadership, vision, and direction for the interior design practice for the firm.  
Joyce shares her passion for this field, using her vast expertise to meet both the aesthetic 
and functional needs of each client. With a commitment to excellence in every detail of the 
project, Joyce is credited with hundreds of successful projects, numerous design awards, an 
extensive resume, and a volunteer record of giving back to her community and profession.

RELEVANT EXPERIENCE
• Kickapoo High School - 2013 Bond Issue Renovations

• SPS Roseann Bently Administrative Building

• SPS Kraft Administration Center

• Strafford K-5 Elementary School

• Ann’s Performing Arts Center

• Springfield Greene County Library, Park Central Square

EDUCATION:
B.S. Interior Design                    
Iowa State University, 1981

REGISTRATIONS:

ASID Professional Memeber                
NCIDQ 

YEARS OF EXPERIENCE:
35
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Kris Evans ASID, NCIDQ
Principal Interior Designer

The latest addition to our design team, Kris Evans has over 38 years experience 
in Interior Design. She brings a complement of experienced design skills coupled 
with proven success in Commercial Interior Design. Kris strives to design unique 
interiors that will have a positive impact on her clients’ lives. Her signature is to 
listen and bring solutions that meet clients’ goals and budgets.

RELEVANT EXPERIENCE
*Nixa Public Schools
 Espy Elementary School
 High Pointe Elementary 
 John Thomas School of Discovery
 Nixa High School
 Summit Intermediate School
 
• Springfield Public Schools, Sherwood Elementary*

• Joplin R-VII*:
 Cecil Floyd
 Stapleton
 Eastmorland
 McKinley
 Royal Heights
 Kelsey Norman
 Jefferson
 Columbia
 West Central
 Junge Fieldhouse FEMA Shelters

• Spokane High School and Middle School*

• Republic Middle School*

• Joplin Middle Schools South and East*

• Missouri State University, Kentwood Arms Residence Hall, Springfield, MO*
 

*Previous Personal Experience 

EDUCATION:
B.S. Interior Design             
University of Columbia, MO, 1979

REGISTRATIONS:

Registered Commercial 
Interior Designer,                              
Missouri Design Council, 2002   
NCIDQ

YEARS OF EXPERIENCE:
38
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Buxton Kubik Dodd has over 150 years of collective 
experience in high end interior design, architecture, 
space planning, mechanical engineering, project 
feasibility and cost analysis, project planning, 
construction management services and much 
more. Within our firm, clients can access the talents 
of award-winning architecture and interior design 
professionals and project management experts. 
The Buxton Kubik Dodd Design Collective team 
offers a unique combination of services and skill 
sets to ensure optimal project outcomes.

Experience
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Kickapoo High School - 2013 Bond 
Renovations
Springfield, Missouri

Phase I of Kickapoo High School was comprised of several elements including New 
Student Center, Remodeled Kitchen, New Food Service Line, and the complete 
mechanical system replacement for the classroom wings. The work had to occur 
both during the school year and scheduled breaks. The New Student Center was 
constructed in the middle of the existing school complex in an underutilized student 
courtyard with no disruption to the school calendar. Amenities include seating for 2,300 
students, dedicated audio/video projection unit, new internal student circulation, four 
break out classroom locations, awards displays, and good natural light levels. Timeless 
and durable finishes were used to maximize the life and durability of this space allowing 
for a multitude of schedulable functions. The mechanical system replacement was the 
removal of all existing mechanical equipment in the classroom and the introduction of 
self-contained heating, cooling, and air handling equipment, allowing for existing floor 
space to be freed up in the classrooms and mechanical system relocated to the existing 
ceiling space keeping ceiling heights the same in all locations. These new units are 
individually controlled, and monitored by the school system to maximize savings.
Phase II, Springfield Public Schools worked with Buxton Kubik Dodd on a Federal 
Emergency Management Agency safe room addition and renovations to the northeast 
side of Kickapoo High School. Doubling as an auditorium, the $9.9 million project 
comprises a slab on grade with precast concrete and structural steel framing, a 
storefront, seating, stage and rigging equipment, and audio/video lighting equipment.

CLIENT:
Springfield Public Schools
Bryan Saunders
Director of Construction
417-523-0438

BUXTON KUBIK DODD ROLE:
Architect-of-Record
Interior Design

DATES OF SERVICE: 2015-2016

CONSTRUCTION COST: $18.8M

SIZE: 7,600 SF
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Strafford K-5 Elementary
Strafford, Missouri

New Elementary School including 38 Classrooms, Cafeteria, Library, Music Room, 
and Community access Gymnasium. Included storm hardend classroom spaces. 

CLIENT:
Strafford Public Schools
Strafford Public Schools
Brett Soden - Superintendent
417-736-7000 ext 6

BUXTON KUBIK DODD ROLE:
Architect-of-Record
MEP Engineer
Interior Design

DATES OF SERVICE: 2013-2016

CONSTRUCTION COST: $9.6M

SIZE: 68K SF
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Roseann Bently Administrative Center
Springfield, Missouri

Renovated an existing facility for Administrative Offices, work space, conference 
rooms, and support facilities

CLIENT:
Springfield Public Schools
Bryan Saunders
Director of Construction
417-523-0438

BUXTON KUBIK DODD ROLE:
Architect-of-Record
MEP Engineer
Interior Design

DATES OF SERVICE: 2015-2016

CONSTRUCTION COST: $1.5M

SIZE: 29,400 SF
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Nixa Fire Protection District
Fire Station Number 5
Nixa, Missouri

New single story, 6,100 sq. ft., Fire Station No. 05 for the Nixa Fire Protection District. 
Located at the intersection State Highway AA and Nicholas Road in Christian 
County, the new station was designed with a transitional style (blend of traditional 
and contemporary). Public areas include a Day Room, kitchen with adjacent outdoor 
patio area, 2 drive thru Apparatus Bays, tool storage / work areas, staff office, & 
exercise room. The turnout gear storage room also functions as a hardened safe 
room for inclement weather conditions. The station is constructed using steel 
framing and structure with light gage interior partitions. The exterior façade includes 
brick and architectural metal panels with a single ply membrane roofing system. The 
HVAC system is a traditional furnace & condensing unit split system.

CLIENT:
Nixa Fire Protection District
Whitney Weaver
Assistant Chief Whitney Weaver
417-725-4025

BUXTON KUBIK DODD ROLE:
Architect-of-Record
MEP Engineer
Interior Design

DATES OF SERVICE: 2015-2016

CONSTRUCTION COST: 
$1,365,000

SIZE: 6,100 SF
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Century Elementary School
Nixa, Missouri

New Kindergarten through Fourth grade elementary school built in 2004, houses 
approximately 435 students and is located in the district of Nixa Public Schools.

CLIENT:
Nixa Public Schools
Dr. Stephen Kleinsmith (retired)

BUXTON KUBIK DODD ROLE:
Previous Experience by Principal
Brian Kubik when employeed at SDA 
Architects

DATES OF SERVICE: 2004
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Summit Intermediate School
Nixa, Missouri

New fifth and sixth grade, 77,520 sq ft facility, with a capacity for 650 students. 
The interior environment has been designed to stimulate and encourage learning. 
This is accomplished through an abundance of natural lighting and specific color 
scheme, which have been incorporated to provide a brain-friendly environment. 
Other enhancements include floor patterning, acoustical treatments and interior 
glazing, all used throughout the building.

CLIENT:
Nixa Public Schools
Dr. Stephen Kleinsmith (retired)

BUXTON KUBIK DODD ROLE:
Interior Design by Principal 
Kris Evans, formerly with 
K Evans Interiors

Architecture & MEP performed by 
SDA Architects

DATES OF SERVICE: 2010

SIZE: 77,520 SF



Letter of Reference
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Springfield Public Schools

Bryan Saunders- Director of Construction

Springfield Public Schools, R-12

General Services Center

1458 E Chestnut Expressway

Springfield, MO 65802

417-523-0438

Strafford Public Schools

Brett Soden - Superintendent

201 W McCabe Street

Strafford, MO 65757

417-736-7000 ext 6

City of Springfield

David Pennington - Fire Chief

830 Boonville Ave

Springfield, MO 65802

417-839-2437

Q & Company Construction

Rick Quint - President

1313 N Nias Avenue
Springfield, MO 65802
(417) 863-6700

References
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The Buxton Kubik Dodd team proposes an intensive planning and 
design sequence that will link the goals of Nixa Public Schools 
to a clearly stated and objectively gauged definition of space 
requirements and to design concepts that will express and support 
those objectives.
Our team approach focuses on building consensus early on 
amongst all stakeholders and users while promoting a collaborative 
team environment to identify, validate, and verify the program. We 
will also identify and resolve any possible areas of conflict. This 
highly interactive approach is geared toward providing the best, 
most responsive schematic design concept development.

1. SCHEMATIC DESIGN
The Schematic Design Phase will define the general scope, 
scale, functional relationship, traffic flow and cost of the Project 
components. The conceptual design is documented in sufficient 
detail to convey a clear and comprehensive image of the team’s 
proposed solution. SD documents will identify area allocations, 
conceptual organization of exterior and interior spaces, and 
conceptual images and building massing including the usage of 
feature interior and exterior materials. 
Upon acceptance of the Schematic Design Package, the owner 
will approve the conceptual direction for further development in 
subsequent phases.

2. DESIGN DEVELOPMENT
During this phase, critical design decisions concerning materials, 
building systems, and equipment are made, reflecting the direction 
established during the schematic design phase. Our project design 
team will transition from a primary role in the process to an advisory 
capacity.
Through-out the DD phase we will continue to meet at regular 
intervals with the Federal Construction review committee to review 
project status, milestones, project schedule and project budget 
issues. 
The team will develop a comprehensive document package, further 
defining the character and construction elements of the project to 
a 45% completion. 

Specifically, Design Development phase activities will include:
• The architect will prepare the DD package including architectural 
floor plans, building sections, and elevations; space tabulations; 
finish & hardware schedules; and the furnishings and equipment 
inventories;
• The M/E/P engineers will prepare the building M/E/P engineering 
systems DD package including preliminary load calculations,flow 
diagrams, distribution diagrams, and preliminary plans.

3. CONSTRUCTION DOCUMENTS
During the CD phase, the documents are further refined and 
incorporated into a final set of documents sufficient in detail to bid 
the project for construction. These documents will be prepared in 
accordance with required code requirements, the ACA Standards 
for the design and construction of local detention facilities, and the 
accepted standards of professional practice. determine the merits 
of early bid packages.
Through-out the CD phase we will continue to hold meetings at 
regular intervals to review project status, milestones, project 
schedule and project budget issues.
Formal reviews will be conducted to monitor the quality of the 
documents at mutually-agreed-upon milestones throughout this 
phase. These reviews will serve three purposes: first, to check the 
overall coordination of the drawings and specifications relative to 
the division of effort between the architects and engineers; second, 
to review overall clarity and constructability; and third, to conduct 
QA/QC reviews.
Final activities will include preparation of:
• Final general notes and title sheets
• Final site plans and geotechnical reports
• Architectural plans, sections, elevations, schedules and details
• Final code analysis
• Engineering calculations and plans
• Final systems and equipment checklists
• FFE plans and hardware schedules
• Final specifications
• General Conditions & Owner/Contractor Agreements
• Submit formal permit packages to municipality permit review 
agency
 
4. CONSTRUCTION ADMINISTRATION
The A/E team will administer the Construction Administration (CA) 
phase. Services during this phase could include attendance at 
monthly construction meetings, timely response to contractors’ 
RFI’s, issuance of monthly payment certificates, shop drawing 
and sample review, preparation of necessary clarification detail 
drawings, estimating/review and the approval of changes, the 
development of lists of deficiencies and corrections, and an 
analysis of warranties.
Timely responsiveness to construction issues, adherence to 
the contract documents, and striking a collaborative working 
relationship with the contractor are strengths we offer to support 
the Construction Administrator during the construction phase of the 
project.
All of the key personnel identified in this submittal representing 
architectural and engineering disciplines will participate in some 
manner in the construction phase. Whether it be in-house reviews 
or on-site visits, the timing and level of that involvement will vary 
depending on the construction tasks and activity occurring at any 
given point in time.

Technical Approach

20
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